LOOKYMEHT NOAMUCAH

SINEKTPOHHOM noanncbo
YTBEPXXJIEHO
Cepmd)mar: 018235440052B01F8344BA0OEFB19085B21 H
Braceneu: AOLIEHKO TIOZMMATA BACUTLEHA npukazoM Ne 45 o/m ot 01.09.2023r.
(mputoxenue 2)

IHonoxenue
00 00padoTKe M 3a1IMTE MEPCOHATBHBIX JAHHBIX PA00THUKOB
YacTHOro o0ueodpasoBarenbHOro yupesxaenus «PoKJ/ aunein Ne 11>

1. O01Me mMoNI0KEHUS

1.1. Hacrosmee IlonoxxeHue ycTaHABIMBAET MOPSAAOK ITOJYYEHHs], YYETa,
00pabOTKM, HAKOILJICHUS M XpaHEHUs JIOKYMEHTOB, COJEP)KalllUX CBEICHMUS,
OTHECEHHBIE K IIEPCOHAIILHBIM JaHHBIM pabOTHHUKOB Y4acCTHOTO
obmeoOpa3zoBarensHoro  yupexxnaenus «PXKI mumeir Ne  11»  (mamee -
PaGoronarens). Ilog paboTHMKaMu MOApa3yMeBalOTCA JIMLA, 3aKIOYMBIINE
TpyA0oBO# goroeop ¢ Paboronarenem.

1.2. Ienp Hacrosimero IlomoxkeHust - 3alMTa TMEPCOHAIBHBIX JIAHHBIX
paboTtHukoB YacTHoe o61ieoOpazoBaTenbHoe yupexaenue « P mumeit Ne 11» ot
HECaHKIIMOHUPOBAHHOTO JIOCTYIA U pasriamieHus. [lepcoHanbHBIC TaHHBIE BCETA
SBJISIIOTCS] KOH(DUACHIIMATBLHOM, CTPOTO OXpaHsaeMoi nHGOpMaIe.

1.3. OcHoBanueM s pa3paOoTku Hactosimero IlomoxkeHus SBIASIOTCS
Koncturyuuss Poccuiickont  ®@enepaumu, TpymoBoil komekc Poccuiickoit
®denepanuu, denepanbupiii 3akoH oT 27.07.2006 N 152-®3 "O mepcoHaIbHBIX
JAHHBIX'', JOpyrue IEHCTBYIOIIME HOPMAaTUBHBIE IIPAaBOBbIE aKThl Poccuiickon
denepanum.

1.4. Tlonoxenue nerctByeT 6eccpouHo. 3menenus B [lomoxkenne BHOCITCS
npukasom gaumpekropa. JlencrBue IlonoxeHust mpekpamaercs ¢ MOMEHTA
yTBepxkaeHust HoBoro llonoxenus.

1.5. Bce paGoTHHUKH JOJDKHBI OBITH O3HAKOMJICHBI IO MOJAMHUCH C JIAHHBIM
[TonoxxeHreM 1 U3MEHECHHUSIMHU K HEMY.

2. IloHaTHE 1 cOCTaB NMEPCOHATBHBIX JAHHBIX

2.1. IlepcoHanbHBIMU AaHHBIMH SIBJSiETCS Jr00as mHbopManus, IpsMo WU
KOCBEHHO OTHOCAIIASICA K CYOBEKTY IMEPCOHAIBHBIX JAHHBIX - OMNPEICICHHOMY
WM orpeAesiieMoMy (GU3UUYECKOMY JIUILY.

2.2. TlepcoHanbHBIMH JAHHBIMH, Pa3pEIICHHbIMU CYOBEKTOM NEPCOHATBHBIX
JAHHBIX [UI PAacCHpPOCTPAHEHHUs], SBJSIIOTCS IEPCOHAJBHBIE JAaHHBIC, JOCTYII
HEOTPAaHUYEHHOTO0  Kpyra JIMII K  KOTOPbIM  MpPEIOCTaBlIEH CyOBEKTOM
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MEPCOHANIBHBIX JTaHHBIX TYTeM Jadd coryiacus Ha 0OpabOTKy MepCOHATbHBIX
JAHHBIX, Pa3pEUICHHBIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX JIJISl PACIPOCTPAHEHUS
B MIOPSAKE, MperycMOoTpeHHOM DenepanbHbiM 3akoHOM OT 27.07.2006 N 152-D3.

2.3. CocTaB nepcoOHANIbHBIX TAHHBIX Pa0OTHHUKA!
- (hammnust, UMsi, OTYECTBO;
- 110J1, BO3PACT;

- cBeleHMsS 00 oOpa3oBaHUM, KBaIM(HUKAIUMU, MNPOodHEeCCHOHATHHOM
MOATOTOBKE, TIOBBIIIEHNN KBATH(PUKAIINH;

- MECTO KUTCILCTBA,
- ceMelHOEe MOJIOKEHHE, HAIMUUE JIETeH, COCTaB CEMbU, POJICTBEHHBIC CBSI3H;

- (bakThl Omorpaduu M npeapiaylIas TPyAOBas NEATEIbHOCTh (B TOM YHCIIE
MeCTO paboThl, CyIUMOCTh, ClIyk0a B apMuHU, pad0Ta Ha BBIOOPHBIX JOJLKHOCTSX,
Ha roCyJIapCTBEHHOM Cityx)0€e u Ap.);

- (puHAHCOBOE MOJIOXKEHUE, CBEACHUS O 3apa00OTHOM IJIaTe;
- MacTIOPTHBIC JaHHbBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBEJICHUSI O COIMAIIbHBIX JIbFOTAX;

- CTICIIUAITHOCTH;

- 3aHUMaeMas JJOJKHOCTh;

- pa3Mep 3apabOTHOM TUIATHI;

- HAJIM4Yue CYJIUMOCTEN;

- HOMepa TeJ1e(OHOB;

- coiepKaHue TPYJOBOro 1I0roBOpa;

- OJJTMHHUKY ¥ KOTIUH TIPUKA30B T10 JITYHOMY COCTaBY;

- TUYHBIC JeNa, TPYAOBbIC KHUKKH U CBEJICHUS O TPYAOBOU JIEATEIHHOCTH;
- OCHOBAHUS K MPHUKa3aM 10 JITYHOMY COCTaBY;

- Aclia, COACpKAIMC MAaTCpHualibl 110 ITOBBIMICHHUIO I(BEUII/I(I)I/IKEH_II/II/I u
NepernoaAroToOBKE COTpPYAHUKOB, UX aTTCCTALIUU, CJ'Iy>KC6HBIM pacCiICIO0BaHUAM,
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- KOITMH OTUCTOB, HAITPABIICMbBIX B OpraHbl CTATUCTHKH,

- CBCACHHUA O PE3yJIbTaTaX MCIUIHUHCKOI'O 06CJ'I€I[OB8.HI/IH Ha IMpcaAMCT
IrogHOCTH K OCYIICCTBJIICHUIO TPYAOBBIX 06513&HHOCTGI>’I;

- Qororpaduu u WHBIE CBEICHHS, OTHOCSIIUECS K MEPCOHATHHBIM JaHHBIM
paboTHUKA;

- IPUHAJJIC)KHOCTD JIMIA K KOHKpCTHOﬁ Halluu, ATHUYECKOU I'pyIiIie, pace;

- PCIHMTHMO3HBIE H IOJIMTHYCCKHE YOCKICHHS (NMPUHAIICKHOCTh K
pENMUTHO3HONW KOH(ECCHH, UJIECHCTBO B TMOJWTHYECKOW TAPTHH, YydYacTHE B
OOIIECTBEHHBIX 00BETMHEHUSIX, B TOM YHCie B Ipodcorose, u 1p.);

- ACJIOBBIC U MHBIC JIMYHBIC KAYCCTBA, KOTOPBIC HOCAT OHGHO‘-IHBIfI XapakKTep,

N3 ykazanHoro cmnucka PaGotonarens BIpaBe MOJIydaTh M HCMOJIb30BATh
TOJIBKO TE€ CBEACHUS, KOTOPHIE XapaKTEPU3YIOT TPaKIaHMHA KaK CTOPOHY
TPYJOBOTO JOTOBOPA.

2.4. CBeneHusi, ykazanHble B 1. 2.3 Hactosiiero [losoxeHus, U TOKYMEHTBHI,
UX COJIepKaIlue, SIBJISIOTCS KOHPUISHIIMATbHBIMU. PexkuM KoH(DUACHIINATEHOCTH
MePCOHAIBHBIX JAHHBIX CHUMACTCS B CIIydasx O0O0e3JIMUYMBAHUS WU 10 UCTCUCHUU
ISTH JIET CPOKA XPAHEHUS, €CJIM MHOE HE OINPEICIICHO 3aKOHOM.

2.5. I[OKYMCHT&MH, CoacpKalliuMu IICPCOHAJIBHBIC HAaHHBIC pa6OTHI/IKOB,
SABJIAIOTCA:

- KOMIUIEKChl JOKYMEHTOB, CONPOBOXIAIOIIUX TIpoluecc OoQopMIICHUS
TPYJOBBIX OTHOLLIEHUI MTPU MpUEMe Ha paboTy, epeBOE, YBOIbHEHUY;

- KOMIUIEKC MaTEpHaJOB IO aHKETUPOBAHUIO, TECTUPOBAHUIO, MPOBEIACHUIO
coOeceIoOBaHNM ¢ KaHIUAATOM Ha JOJKHOCTD,

- IOJJTMHHUKY ¥ KOITUYU MPHUKA30B (Pacrops>KeHU) 10 Kaapam;

- JIUYHBIC JIe7la, TPYAOBBIC KHW)KKH, CBEICHUS O TPYIOBOUW NESITCIBHOCTH
pabotaukos (CT/-P);

- JIefa, cojieprKalue MaTepralibl aTTeCTali paOOTHUKOB,;
- Jlefia, CoJieprKalllie MaTepuaibl BHYTPEHHUX PacCleI0BaHUT;

- CHpPaBOYHO-WH(POPMAIMOHHBIN OaHK MaHHBIX MO TMEepcoHaTy (KapTOTEKH,
KypHaJIbl);

- KOIHWM OTYETOB, HANPABIEMBIX B TOCYAAPCTBEHHBIC KOHTPOIUPYIOILIHE
OpraHsbl.
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3. O6s3aunocTH Paboromaresns

3.1. B memsx oOecrnedeHus IIpaB M CBOOOJ YEJIOBEKa M T'pakIaHHUHA
PabGoTomaTenr M €ro mpeACTaBUTEIM NIpH 00pabOTKE MEPCOHANTBHBIX JaHHBIX
paboTHHKa 00s3aHbI COOJIIOAATh CISAYIOIIME 001Ire TpeOOBaHMUS:

3.1.1. O6paboTKa nepcoHaNbHBIX JaHHBIX pA0OTHUKA MOXKET OCYLIECTBIIATHCSA
UCKITIOUUTENIFHO B HeMAx oOecreueHus: COONIONEHHMs] 3aKOHOB M HMHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, COACWUCTBUA PAOOTHUKAM B TPYJIOYCTPONCTBE,
OOy4yeHUU U TPOABMKEHHU IO CiIyx0e, oOecredeHus ITUYHON Oe30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KadecTBa BBHINOJNHSAEMOW pabOTHl U
obecreyeHns COXPaHHOCTU UMYILECTBaA.

3.1.2. Ilpu omnpenenennn oO0beMa H coJAepKaHUA 00padaThIBAEMbIX
NEPCOHANIBHBIX JAHHBIX paboTHHKa PaboTomarens OMKEH pPYKOBOACTBOBATHCSA
Konctutynueinn Poccuiickoii ®Denepaunn, TpynoBeiM koaexkcoM Poccuiickoii
denepalivv ¥ UHBIMH PeiepaTbHBIMU 3aKOHAMHU.

3.1.3. Bce mepcoHanbHble JaHHBIE PaOOTHUKA CJEAyeT IMOJIy4aThb Yy HETO
camoro. Ecnu nmepcoHanbHble JaHHbIE paOOTHHKA BO3MOXKHO MOJIYYUTH TOJBKO Y
TpPEThEN CTOPOHBI, TO PAOOTHUK JNOJKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee W OT
HEro JOJDKHO OBITh TOJY4eHO NUCBMEHHOE corjacue. Paboromarens oiKeH
COOOIUTh PabOTHUKY O IMENAX, MPEANojiaraéMblX HMCTOYHUKAX U CHoco0ax
MOJYYEHUs] TEPCOHATBHBIX JaHHBIX, a TaKXke O XapakTepe MOoJIeKAIIUX
MOJYYECHUIO TIEPCOHANBHBIX JAHHBIX M TMOCIEJACTBUSIX OTKa3za pabOTHHKA JaTh
MMCbMEHHOE COrJIacue Ha UX MOJIyYeHHE.

3.1.4. Pabotojmarens He HWMEET MpaBa MoJdydyaTb U 00pabaThIBaTh
NIEPCOHANBHBIE JTaHHBIE PAOOTHHKA O €ro MOJUTUYECKUX, PETUTHO3HBIX U WHBIX
yOeXACHUSIX W YacCTHOW >KM3HM. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C
BONPOCAaMH TPYJOBBIX OTHOILIEHUH, B COOTBETCTBUU cO cT. 24 Konctutyuun
Poccuiickoit ®enepanuun  PaGotonatens BmpaBe MoiydaTh W 00padaThIBaTh
JTaHHbIE O YACTHOM >KU3HHU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIacHsl.

3.1.5. PaGortomarenr He wuMeeT TmpaBa ToJydyaTb U 00padaThIBaTh
MEpPCOHANIbHBIE JaHHbIE pAa0OTHHUKA O €ro WICHCTBE B  OOIIECTBEHHBIX
OOBEMHEHUSX WM €0 MPO(COI03HOM NIEATETLHOCTH, 32 UCKIIOUCHUEM CIIy4aes,
MPETYCMOTPEHHBIX (hefepaTbHbIM 3aKOHOM.

3.1.6. Ilpy mnpuHATAM PpEIICHHUM, 3aTparuBalOIIMX HHTEPEChl pPabOTHHKA,
PaboTtomaTens He WMeEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIIOUUTENBHO B PE3yJbTaTe UX aBTOMATU3UPOBAHHOU
00pabOTKU UK BJEKTPOHHOTO MOTYUYCHHUS.

3.1.7. 3amuTa NepcOHAIbHBIX AAHHBIX PAaOOTHHKA OT HEMPABOMEPHOTO MX
WCIIOJIb30BAHUSI WJIM YTpaThl JOJDKHA ObITh oOecrnieueHa Paboromarenem 3a cuer
€ro CpeCTB B MOPSIIKE, YCTAHOBICHHOM (heiepaIbHbIM 3aKOHOM.
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3.1.8. PaboTHUKM W WX TPEACTABUTENIN JOJKHBI OBITh O3HAKOMIIEHBI ITO]
MOJANKCH C JOKAIbHBIMH akTaMu PaboTojmarens, yCTaHABIWUBAIOIIMMH IOPSIOK
00pabOTKM IEpPCOHAIBHBIX JIAHHBIX PaOOTHUKOB, a Takke 00 WX IpaBax M
00s3aHHOCTSIX B 3TOM 00JIaCTH.

3.1.9. PaGoTHUKHN HE JOJDKHBI OTKa3bIBaThCS OT CBOMX IPaB Ha COXpaHEHUE U
3alATYy TalHbI.

4. O6s3aHHOCTH PaOOTHHUKA

PaborHuk 00s13aH:

4.1. TlepemaBath PabGoTomatemo wWIM €ro MPEACTABUTETI0 KOMILIEKC
JIOCTOBEPHBIX JTIOKYMEHTUPOBAHHBIX NEPCOHANBHBIX JTAHHBIX, EPEYEHb KOTOPHIX
ycTaHoBieH TpyaoBeiM KogekcoMm Pocculickoin denepanum.

4.2. CBOEBpEMEHHO B pa3yMHbIN CPOK, HE MPEBBIIIAIONINN S5 THEH, coo0maTh
PaGoTonaTento 00 M3BMEHEHUN CBOMX MEPCOHAIBHBIX JIAHHBIX.

5. [IpaBa paboTHuKa

PaGoTHUK uMeeT mpaBo:

5.1. Ha nonuyto uHpopMaIuio 0 CBOMX NEPCOHATBHBIX JaHHBIX U 00paboTKe
ATUX JTAHHBIX.

5.2. Ha cB0oOOnHBII OecriaTHBIM JOCTYIl K CBOMM NEPCOHAJIBHBIM JIaHHBIM,
BKJIIOUAs MPABO Ha MOJy4YeHUE KOTHiI JIF000M 3amucH, coJieprKalliei mepcoHabHbIC
JJAaHHbIE  COTPYJHHMKA, 32  MCKIIOYEHHUEM  CJIy4aeB, MPEIyCMOTPEHHBIX
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

5.3. Ha pgoctym K MEAMUMHCKUM JIaHHBIM C TOMOIIBI0 MEIUIMHCKOIrO
CIIEIIUAJIMCTA 10 CBOEMY BBIOODY.

5.4. TpeboBaTh MCKIIOYEHUS WJIM HCIPABICHUS HEBEPHBIX WM HETMOJHBIX
MEPCOHANBHBIX JIAaHHBIX, a TaKXke JJaHHBIX, OOpabOTaHHBIX C HapyIICHHEM
TpeOOBaHMI, OMpENEICHHBIX TPYAOBBIM 3aKOHOAATENbCTBOM. [lpu oTkaze
PaboTonaTens MCKIIIOUUTh WIIM UCTIPABUTH MEPCOHANIbHBIE JAHHBIE COTPYIHHUKA OH
UMeeT MPaBo 3asBUTH B MUCbMEeHHOU (popme PaboTomarento o cBoeM Hecoryiacuu ¢
COOTBETCTBYIOIIUM OOOCHOBAaHHMEM TaKOro Hecorjacusi. llepcoHanbHbIC TaHHBIC
OLIECHOYHOTO XapakTepa COTPYOHUK HMMEET MpPaBO JOIMNOJIHUTH 3asBICHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.5. TpeboBath u3Benienus PaborogaTeneM BceX JUIl, KOTOPHIM paHee ObLIU
COOOIIICHBI HEBEPHBIC WJIM HETIOIHBIC TEPCOHATIbHBIC TaHHBIC COTPYIAHHUKA, 000
BCEX MPOM3BEACHHBIX B HUX HCKIIOUCHUSIX, UCTIPABIICHUSX WM JTOTIOJTHEHUSX.
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5.6. Ob6xanoBaTh B Cy1 JIOObIE HEMPABOMEPHBIE ACUCTBUS WM Oe31eicTBIE
PaGoTonarens npu 00pabOTKE U 3allMTE €ro MePCOHATBHBIX JTaHHBIX.

5.7. OHpG,ZICJIiITB CBOHUX HpGI[CTaBI/ITCJIef/'I I 3alllUTBI CBOUX IICPCOHAJIBHBIX
JaHHBIX.

5.8. TpeboBarh mpekpaTuTh B J11000€ BpeMs Iepenady (pacrnpocTpaHEeHHE,
IOpPEJOCTABICHUE, JOCTYINl) IE€PCOHAJBbHBIX JAaHHBIX, Ppa3pPElICHHbIX IS
pacnpocTtpanenusi. TpeboBanue opopmisieTcs B MUCbMEHHOM BHUe. OHO JTOJIKHO
BKIIIOYaTh B ce0s Qamminio, UMs, OTYECTBO (MPH HAJIWYHH), KOHTAKTHYIO
uHbopMalio (Homep TenedoHa, aapec SICKTPOHHOM MOYTHl WM TOYTOBBIN
aapec) paOOTHWKA, a TaKXKe TIEpEeUeHb MEePCOHANBHBIX JaHHBIX, 00paboTKa
KOTOPBIX TMOJUICKUT MPEKPAIICHHUIO.

6. Coop, 00pabOTKa U XpaHEHHUE MEPCOHATIBHBIX JaHHBIX

6.1. OOpaboTka NEpPCOHANBHBIX JAaHHBIX pabOTHUKa - J0OOe JeicTBUE
(omeparusi) WIM COBOKYITHOCTh JICMCTBUHM  (Omepaluii), COBEpIIAeMbIX C
HCITOJIb30BAaHUEM CPEJICTB aBTOMATHU3AIMU WU 0€3 HCTOIb30BaHUs TAKUX CPEJICTB
C TIEPCOHAJILHBIMU JAHHBIMH, BKJIOYas CcOOp, 3amucCh, CHUCTEMATHU3AIIMIO,
HAKOIUJICHUE, XpaHEHUe, YTOYHEHHE (OOHOBIIEHHWE, W3MEHEHHE), HU3BJICUCHUE,
UCIIOJIb30BaHUE, Tepenauy (pacmpocTpaHEHHE, TMPEJOCTABICHHUE, JIOCTYII),
o0e3mmunBanue, OJJIOKUPOBAHUE, YAATICHUE, YHHUTOXCHUE TTEPCOHATBHBIX JaHHBIX
paboTHUKA.

6.2. Bce mnepcoHalbHBIE [aHHbIE pPA0OTHHMKA CIIEAYEeT MOJy4YaTb y HEro
camoro. Ecnu nmepcoHanbHble JaHHbIE paOOTHHKA BO3MOXKHO MOJIYYUTh TOJNBKO Y
TPETbEW CTOPOHBI, TO PAOOTHUK JOJKEH OBITH YBEAOMJIEH 00 3TOM 3apaHee U OT
HETO JI0JKHO OBITh ITOJIy4€HO IMCbMEHHOE COIJIACHUE.

6.3. PaboTonarens MOJDKEH COOOMIMTH PAOOTHUKY O LIETISX, MPEANOIaraéMbIixX
MCTOYHUKAX M CIIOCO0aX MOTYYEHUs MEPCOHANIBHBIX TAHHBIX, a TAKXKE O XapaKTepe
MOJICKAIINX TOJYYEHHUIO TIEPCOHATBHBIX JIaHHBIX M TIOCIEJCTBUSX OTKa3a
paboOTHHKA J1aTh MUCHbMEHHOE COTJIaCKe Ha MX MOTy4YEHUE.

6.4. PabotHuk npencrasisier PaboTogaTento JOCTOBEPHBIE CBEICHHS O cele.
PaGoTtonmaTens  mpoBepsieT  JOCTOBEPHOCTh  CBEICHMIA, CBEpsisi  JIaHHBIE,
MPEICTAaBICHHbIE PA0OOTHUKOM, C HMMEIOIUMHUCS Yy paOOTHUKA JOKYMEHTaMHU.
[IpencraBnenre paOOTHUKOM ITOJUIOXKHBIX JOKYMEHTOB WJIM JIOXKHBIX CBEICHUH
IIPY TTOCTYIUICHUH Ha paboTy SBIISICTCSI OCHOBAHUEM JIJISI PACTOPIKEHUS TPYIOBOTO
JIOTOBOPA.

6.5. Ilpu mnocTtymneHun Ha paboOTy paOOTHHUK 3arloJHSAET aHKETy W
aBTOOHOTpaduIO.

6.5.1. AHKeTa mpeacTaBisieT COOOW MepedyeHb BOMPOCOB O IMEPCOHATBHBIX
JAHHBIX PabOTHUKA.



6.5.2. AHkera 3anonHseTcs pabOTHUKOM camocTosTenbHo. [lpu 3amonnenun
aHKeTbl pabOTHUK JOJDKEH 3aloJIHATh Bce ee rpadbl, HA BCE BOIMPOCH J1aBaTh
MIOJIHBIE OTBETHI, HE JOMYCKAaTh HWCIPABICHUN WM 3a4epKUBAHUN, MPOUYEPKOB,
IIOMapoK B CTPOTOM COOTBETCTBHM C 3alUCSAMHU, KOTOPBIE COJEpXKATCS B €ro
JUYHBIX TOKYMEHTAaX.

6.5.3. AptoOuorpadus - JOKYMEHT, COJCp)KalllMil  OINHCAaHUE B
XPOHOJIOTUUECKOW  TMOCTEAOBATEIbHOCTH  OCHOBHBIX ~ JTalloB  JKU3HU U
NEATEeIbHOCTH MPUHUMAEMOT0 pabOTHHUKA.

6.5.4. ABToOuorpadus coctaBisieTcsl B IPOM3BOIbHON (popme, Oe3 momMapok u
VCIIPABJICHUM.

6.5.5. Auketa u aBroOuorpadusi pabOTHHUKA TOJKHBI XPAHUTHCS B JIMYHOM
nene paboTHHKa. B JauYHOM gene Takke XpaHATCS HMHBIE JOKYMEHTHI
MEPCOHAIBHOTO y4YeTa, OTHOCSIINECS K MEPCOHATIBHBIM JAHHBIM paOOTHHUKA.

6.5.6. JIuunoe neno paboTHWKA O(OPMIISETCS IOC/Ie W3JaHUS TpUKa3a o
npueme Ha pabory.

6.5.7. Bce HOKYMEHTBHI JIMYHOTO Jiefla TOJIIMBAIOTCS B OO0JIOKKY oOpaslia,
yctaHoBieHHOro PaboTonarenem. Ha Helt yka3biBaroTcst pamMuiusi, UMsi, OTYECTBO
paboTHHKA, HOMEp JIMYHOTO JIea.

6.5.8. K xaxxaoMy JAUYHOMY JeIy MpUIararoTcst JABE I[BETHbIE doTorpapuu
paboTHHKa pazmepom 3*4.

6.5.9. Bce HOKyMEHTHI, MOCTYIMAIOIIUE B JIMYHOE [I€JIO, PACHOJIArarOTCs B
XPOHOJIOTUYECKOM Topsiike. JIMCThI JOKYMEHTOB, MOIIIMTHIX B JIMYHOE €TI0,
HYMEPYIOTCS.

6.5.10. JInunoe neso BeaeTcs Ha MPOTSIKEHUHU BCEU TPYAOBOU NESTENBHOCTH
paboTHuKa. MI3MeHeHts, BHOCUMBIE B JINUYHOE JEJI0, JOJKHBI ObITh OITBEPHKACHBI
COOTBETCTBYIOIIUMH IOKYMEHTAMHU.

6.6. PaGoTonarenb He UMEET MpaBa MoOJydaTh U 00padaThIBATh MEPCOHATBHbBIE
JaHHbIE pabOTHHMKA O €ro pacoBOW, HAaIMOHAJIBHOW MPUHAJJICKHOCTH,
MOJINTUYECKUX B3TJISAX, PEIMTHO3HBIX U (PUIOCO(CKIX YOSKIECHUAX, COCTOSTHUU
3I0POBbsl, MHTUMHOM J>KM3HU, 3a HCKIIOYCHUEM CIIy4aeB, MPEAYCMOTPEHHBIX
TpynoBeim koaexcom Poccuiickort ®enepanui u  aApyrumu  deaepaabHBIMU
3aKOHAMH.

6.6.1. OOpaboTka  MEpPCOHANBHBIX  JAHHBIX,  Pa3PCHICHHBIX IS
pacnpocTpaHEHHUs, W3 YMCIa CHEUUATbHBIX KATETOPUM MEPCOHAIBHBIX JIAHHBIX,
ykazaHHbix B 4. 1 cr. 10 ®depepansHoro 3akoHa ot 27.07.2006 N 152-®3,
JIOMYCKaeTCsl, €CJIM COOIOAAIOTCS 3alPEThl U YCIOBUSA, IpeaycMOoTpeHHbIe cT. 10.1
YKa3aHHOT'O 3aKOHa.
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6.7. PaboTomarens He UMeEET MpaBa MoiyyaTs U 00padaTeIBaTh MEPCOHATIBHBIC
JlaHHbIE PAOOTHHKA O €ro YICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX WU €ro
po)COI03HON JIESITEIHPHOCTH, 3a MCKIIOUCHHEM CIIy4aeB, IPEAyCMOTPECHHBIX
TpynoBeiM konekcom Poccuiickoit ®enepanmu uid WHBIMU (delepaabHBIMU
3aKOHAMH.

6.8. OOpaboTka TMEpPCOHANBHBIX JaHHBIX pabOTHUKOB PaboTomarenem
BO3MOXKHA TOJIBKO C MX coracus. VICKIloYeHue COCTaBISIIOT — Cyyaw,
MPEAyCMOTPEHHBIE 3aKOHOJATeNbcTBOM Poccuiickoit @enepaiuu (B 4aCTHOCTH,
corjlacue He TpeOyeTcsi NpH HAJIWYMU OCHOBAHMM U COOJIIOJEHUU YCJIOBHH,
nepeyuciaeHubix B m. m. 2 - 11 u. 1 er. 6, m. m. 2.1 - 10 4. 2 cT. 10, u. 2 cT. 11
®denepanbHoro 3akona ot 27.07.2006 N 152-03).

6.9. IlucemenHoe coriacue pabOTHHKA HAa 00paOOTKY CBOMX MEPCOHAIBHBIX
JaHHBIX JOJDKHO BKIIIOYATh B c€0sl, B YaCTHOCTH, CBEJICHUS, yKa3aHHbIC B 1. 1. | -
9 4. 4 ct. 9 ®enepanbHOro 3akoHa ot 27.07.2006 N 152-D3.

6.10. IlucemenHoe corjacue paOOTHUKA Ha O0OpPaOOTKY MEPCOHAIBHBIX
JTAHHBIX, Pa3pelIeHHBIX JUIsl PACTIPOCTPAHECHHS, OPOPMIISIETCSL OTACIBHO OT APYTHX
corjacuii Ha oOpabOTKy €ro mnepcoHaNIbHBIX JaHHBIX. [Ipu 3TOM cobmomaroTCs
yCIJIOBHUSI, TPEIYyCMOTPEHHBIE, B 4acTHOCTH, cT. 10.1 denepaibHOrO 3aKOHa OT
27.07.2006 N 152-®3. TpebOoBaHUS K COJAEPNKAHUIO TaKOTO COTJIACHs
YCTaHABJIMBAIOTCS YIOJIHOMOYEHHBIM OPTraHOM [0 3alluTe TMpaB CYOBEKTOB
MIEPCOHAIILHBIX JTaHHBIX.

6.10.1. IlucemenHoe coriacue Ha 0OpabOTKYy MEpPCOHAIbHBIX JaHHBIX,
pa3peleHHbIX I paclpocTpaHeHHs, pabOTHHUK mpenocrasiser PaboTtomarento
JIMYHO.

6.10.2. PaGoTonarens 00si3aH HE MO3JHEE TpeX pabouyux JHEH ¢ MOMEHTa
MOJIYYEHHUs] YKAa3aHHOTO COIIacHsl OnmyOJMKOBaTh HH(OpMaLKIO 00 YCIOBHAX
00paboOTKHM, O HaTWYUHM 3alPETOB U YCIOBUNW HAa 0OPaOOTKY HEOTpaHWYCHHBIM
KPYTOM JIUI] IEPCOHATIBbHBIX TaHHBIX, Pa3pEIICHHbIX I PacpOCTPaHEHHUSL.

6.10.3. Cornacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX, PA3pPEIICHHBIX IS
pacnpocTpaHEeHus, MPEKpamaeT CcBOE JCHCTBUE C MOMEHTA IMOCTYIUICHUS
PabGoronarento TpeboBanus, ykazaHHOTO B 1. 5.8 Hacrosmero [lomoxenus.

6.11. B cootBercTBuU co cT. 86 TpynoBoro koaekca Poccuiickoii @eaepanuu
B IIeJAX oOecredeHusl mpaB U CBOOOJ YelIoBeKa M IpakaaHuHa PabGoTomarens u
€ro MpeJCTaBUTENIM MPU 00pabOTKE MEPCOHATBHBIX JTAHHBIX PAOOTHUKA JOJKHBI
co0J1r01aTh, B YaCTHOCTH, CJIEAYIONINE 00IIre TpeOOBaHMUS:

6.11.1. Ilpu onpenenennn oObeMa U coaepx aHusi 00pabaTbIBAEMBIX
MEepPCOHATIBHBIX JaHHBIX paboTHHKAa PaboTomarenh MOKEH PYKOBOICTBOBATHCS
Koncturyumenn Poccuiickoit ®Penepauuu, TpyaoBbeiM KojaekcoMm Poccuiickoit
denepaluu U UHBIMU (PeiepaIbHBIMU 3aKOHAMM.
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6.11.2. Ilpu npuHATUM peLIEHUH, 3aTparuBarOlIMX HHTEpPEChl pPaOOTHHKA,
Paboronarens He uMEET IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JIAHHBIX,
HOJyYEHHBIX MCKIIOYUTEIBHO B PE3YJIbTaTE UX aBTOMAaTU3UPOBAHHON 00pabOTKH
WIH 3JIEKTPOHHOTO MOJIyYEHUSI.

6.11.3. 3amuTa nepcoHaIbHBIX JAaHHBIX PAOOTHUKA OT HEMPABOMEPHOIO HX
WCIIOJIBL30BaHusA, yTpaThl oOecrneunBaeTcs PaboronaTenem 3a cyeT ero cpeicTB B
MOPSIAKE, YCTAHOBIEHHOM TpynoBbIM KoaekcoM Poccuiickoni Penepauuu u
WHBIMU (efepaTbHBIMU 3aKOHAMH.

6.11.4. PaboTHUKM M WX TPEICTABUTETN JOJKHBI OBITh O3HAKOMIICHBI ITOJ
NOANUCKY C JokyMeHTamu PabGoropaTensi, yCTaHaBIMBAIOIMIMMU TOPSIOK
00pabOTKM MEPCOHATBHBIX JAaHHBIX, & TAKXKE 00 MX MpaBax U 00S3aHHOCTSAX B ATOU
001acTH.

6.11.5. PaOOTHUKM HE JOJKHBI OTKA3bIBAaThCS OT CBOMX IPaB HAa COXpPAaHEHUE
Y 3a10UTY TalHbI.

7. llepenaya nepCoOHaAIbHBIX JaHHBIX

7.1. Ilpu nepenave nmepcoHANBHBIX TAHHBIX paOoTHHKA PaboTonaTens qJomKeH
COOJII0IaTh CIEayIoIe TPeOOBAHNUS:

- He coo0IlaTh MEepCOHAJbHBbIE JaHHble paOOTHHKA TPETbEeH CTOpOoHE 0e3
IUCBbMEHHOIO COrJacus padOTHUKA, 3a HUCKIIOYEHHEM CIy4yaeB, KOrJga 3TO
HEO0OXOAMMO B LEJISIX NPEeIyIpeKIECHUs YTPO3bl KU3HU U 30POBBI0 pabOTHUKA, a
TaK)K€ B ClTydasX, yCTAHOBJIEHHBIX (peiepanibHbIM 3aKOHOM;

- HE COOOIaTh MepCcOHANbHBIC JaHHBIC PAOOTHHKA B KOMMEPUYECKHX IIEIISIX
0e3 ero MICLMEHHOTO COTJIacHs,

- MpeAyNpeanTh JINII, TOJYYarolIuX IMEePCOHAIBHBIC JTaHHBIC PaOOTHUKA, O
TOM, YTO 3TH JJAaHHBIE MOTYT OBITh UCTIOJIb30BaHbI JIUIIIb B IEJISIX, 111 KOTOPBIX OHU
COOOIICHBI, U TPeOOBaTh OT ATUX JIMI[ TMOATBEPKIACHUS TOTO, YTO 3ITO IMPABHIIO
cobmoneno. Jluia, momyvaronue MepcOHANbHbIE JaHHbIE PAaOOTHHKA, OOS3aHBI
coOI0/1aTh KOHPUACHIIMAIBHOCT. J[aHHOE MOJIOKEHUE HE PaCIpOCTpaHsIeTCs Ha
OOMEH TEepPCOHANLHBIMU JaHHBIMU PAOOTHUKOB B TMOPSAKE, YCTAaHOBJICHHOM
benepabHBIMU 3aKOHAMU;

- pa3pemiaTb JOCTyH K TMEPCOHAJIbHBIM JIaHHBIM PAOOTHUKOB TOJBKO
CIEHHUAIBHO YITOJTHOMOYEHHBIM JIMLAM, ITPU ATOM YKa3aHHBIE JIMIA JOJKHBI UIMETh
npaBo IMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHbIE JaHHble pPaOOTHUKA, KOTOpbIE
HEO0OXOAUMBI ISl BBIOJTHEHUS! KOHKPETHBIX (DYHKIIMIA;

- He 3ampaliuBaTh WH(GOPMAIMI0O O COCTOSHUU 3A0pPOBbsS pabOTHHKA, 32
UCKIIIOUEHUEM TeX CBEJEHUM, KOTOpPbIE OTHOCATCA K BOMPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOM (DYHKIIMH;
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- mepedaBaTh TEPCOHANBHBIE JIaHHBbIE PAOOTHUKA  MPEACTABUTEISIM
pabOTHUKOB B TOPSJIKE, YCTaHOBJIEHHOM TpymoBbIM KojekcoM Poccuiickoit
denepanvy, ¥ OrpaHUYUBATH ATy WH(OPMAIMIO TOJBKO TEMH MEPCOHATBHBIMU
JAHHBIMU paOOTHUKA, KOTOpbIe HEOOXOAMMBI ISl BBIMOJTHEHUS YKa3aHHBIMU
MPEACTaBUTEIIMH UX (DYHKIIHM.

8. JlocTyn K NEpCOHATBHBIM JAHHBIM COTPYAHUKA

8.1. BHyTpeHHHn 1OCTYyTI.

[IpaBo nocTyna K NEPCOHAIBHBIM JAHHBIM COTPYAHUKA UMEIOT:
- pykoBoautenb Pabotonarens;

- CIIELMAIIMCT 1O KaJpam;

- PYKOBOJMTENHM CTPYKTYPHBIX IOAPA3AECICHUNA IO  HANPABICHUIO
NESATENIBHOCTH  (AOCTYNl K JIMYHBIM JAaHHBIM TOJBKO pPaOOTHUKOB CBOEIO
1oJipa3ziesieHus1) O COrIaCOBaHUIO ¢ pyKoBoauTenem Paboronarens;

- TIPU TIEPEBOJIC U3 OJTHOTO CTPYKTYPHOTO MOAPA3CICHUS B APYroe JNOCTYI K
MEePCOHAIBHBIM JIAaHHBIM pa0OTHHUKA MOXKET HMETh PYKOBOIUTEIb HOBOTO
noApa3/eaeHus 10 COTJIaCOBaHUIO ¢ pyKoBoauTeseM Paboronarens;

- paOOTHUKHU OyXTanTepuu - K TE€M JaHHBIM, KOTOpPbIE HEOOXOIUMBI JIJIs
BBITIOJIHEHUSI KOHKPETHBIX (YHKIIUA;

- caMm paOOTHUK, HOCUTEh JaHHBIX.
8.2. BHewmHuii nocTym.

PaGorogaTens BHpaBe OCYHIECTBIATH Mepeaady MEepPCOHATbHBIX JIaHHBIX
pabOTHUKA TPETHUM JIMIIAM, B TOM YHCJI€ B KOMMEPUYECKUX IEJISIX, TOJBKO C €ro
MPEeIBAPUTEIBLHOTO MTUCBbMEHHOTO COTJIacHsl, 38 UCKJIIOYEHUEM CITy4aeB, KOrja 3TO
HEO0OXOJIMMO B IEJSAX MPEIYyIPEKACHUS YTPO3bl )KU3HU U 3/I0POBBI0 paOOTHHKA, a
TaKke B JPYTUX Cilydasx, NPeAyCMOTPEHHBIX AEHCTBYIOIIMM 3aKOHOAATEIHCTBOM
Pocculickon ®@enepanumu.

Ilepen mepemadeid mepcoHAIbHBIX  JaHHBIX  PaboromaTens  ODKEH
MPEAYNPEAUTh TPETHE JTUIO O TOM, YTO OHM MOTYT OBITh MCIOJIb30BAHBI TOJIBKO B
TeX MeNsAX, JUIsl KOTOPBIX ObuM cooOmieHbl. [lpu 3TOM y Tperbero muia
HEOOXOIMMO TOJYYUTh MOATBEPKIACHUE TOTO, YTO TaKoe TpeOoBaHUE OyIET UM
COOJTIOICHO.

He TpeOyetcst cornacue pabOTHUKA Ha NIEpeIady NepCoOHANbHBIX JAHHBIX:

- TPEThbUM JUIIAM B IEJAX MPEAYNPEKICHUS YIpO3bl KU3HU U 30POBBIO
paboTHHUKA;
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- B @onHp conuanbHOro crpaxoBanus Poccuiickon ®enepanuu, [leHCHOHHBIN
dbonn Poccuiickoit denepanyu B o0beMe, MNPEeTyCMOTPEHHOM ACHCTBYIOIIMM
3aKOHOAAaTeIbCTBOM Poccuiickon denepanuu;

- B HAJIOTOBBLIC OPT'aHbI;
- B BOCHHBIC KOMUCCApUATHI,

- 110 3allpocCy HpO(I)CCCI/IOHaJIBHI)IX COI030B B ICKIX KOHTPOJIA 3a
C06J'IIOI[€HI/I€M TPYOJOBOI'O 3aKOHOAATCIILCTBA Pa6OTOI[aTeJIeM;

- 10 MOTUBUPOBAHHOMY 3aIIpOCy OPraHOB IIPOKYPATypPHI;

- TI0 MOTHUBHPOBAHHOMY TpPEOOBAaHUIO IPABOOXPAHUTEIBHBIX OpPraHOB U
OpraHoB 0€30MMaCHOCTH;

- 110 3ampocCy OT TOCYJAPCTBEHHBIX MHCIIEKTOPOB TPyZAa NPHU OCYIIECTBICHUH
VMU HA/I30pHO-KOHTPOJIBHOM JAEATEIBbHOCTH;

- 10 3aMpocCy Cy/a;

- B OpraHbl U OpraHHU3alliKi, KOTOPHIC OOJIKHBI OBITH YBCAOMIICHEI O TAKCIIOM
HCCYACTHOM CJIy4ac, B TOM YHCJIC CO CMCPTCIIbHBIM UCXOI0M;

- B ClIyYasX, CBSI3aHHBIX C WCIIOJIHCHHEM pPaOOTHHUKOM JOJKHOCTHBIX
00513aHHOCTEH;

8.3. Ipyrue opranusanuu.

CBenenust o0 paboTHHKE (B TOM YHCIE YBOJEHHOM) MOTYT OBITh
MPEIOCTABIEHbI IPYrol OpraHu3ali TOJIbKO C MHUCbMEHHOrO 3ampoca Ha OJlaHKe
OpraHU3allU ¢ MPUII0KEHUEM KOTIMH 3asiBJICHUS paOOTHHUKA.

8.4. POICTBEHHUKHU U YJI€HBI CEMEMN.

[lepconanbHble  JaHHBIE  PaOOTHUKA  MOTYT  OBITH  MPEIOCTABJICHBI
POJICTBEHHMKAM WJIM WICHAM €Tr0 CEMbH TOJBKO C TMHUCHBMEHHOTO pa3pelieHUs
caMoro pabOTHHUKA.

9. 3ammTa nepcoHaAIbHBIX IAHHBIX PAOOTHUKOB

9.1. B memix obecnedeHusi COXPAaHHOCTH U KOH(PHUICHIIMAILHOCTH
MEPCOHANBHBIX ~ JIAHHBIX PAOOTHUKOB BCE omepanmuu 1o  o(GopMIICHHIO,
GbOpMHpPOBaHUIO, BEICHUIO ¥ XPAaHEHUIO JaHHOWM WHQPOPMAIUUA  JOJKHBI
BBITIOJIHATHCSI TOJIBKO PAaOOTHUKAMH OTJENa KaJpOB, OCYIIECTBISIIONUMU JaHHYIO
paboTy B  COOTBETCTBMU CO CBOMMH  CIY)KEOHBIMHU  OOSI3aHHOCTSIMH,
3a()UKCHUPOBAHHBIMH B X JTOJDKHOCTHBIX MHCTPYKIIHSIX.



9.2. OTBeTHl Ha MMCHbMEHHBIE 3aIIPOCHI IPYTUX OPraHU3aLMi U yUYPEKICHUM B
npenesax MX KOMIIETEHUMH W TPEJOCTaBICHHBIX TMOJHOMOYMM Jal0TCs B
nucbMeHHOM (opme Ha Omanke PaGotomarens u B TOM oObeMe, KOTOPBIN
MO3BOJISIET HE pasMialiaTh W3TUIIHUN 00bEM MEePCOHAIBHBIX CBEACHUM O
paboTHHUKAX.

9.3. Ilepemaua wuHpoOpManMM, CcoOAEpKAlIeH CBEACHHUS O TEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB, IO TesNeOHY, (haKCy, SNEKTPOHHOU MouTe 6€3 MUChMEHHOTO
corjlacusi pa0OTHHKA 3arperiaeTcs.

9.4. Jluunple nena U JOKYMEHTHI, COJEp)KAIME IEPCOHAIBHBIE JIaHHbBIE
pabOTHUKOB, XpaHATCS B 3amuparomuxcs mradax (ceidax), oOecrmeuynBarOIIIX
3alIUTY OT HECAaHKIIMOHUPOBAHHOTO JOCTYTIA.

9.5. IlepcoHanmbHBIE KOMIBIOTEPBI, B KOTOPBIX COAEPKATCS IEPCOHAIBHBIE
JAHHBIE, TOJKHBI OBITh 3aLIUIIEHBI APOJIIMUA JOCTYIIA.

10. OTBETCTBEHHOCTD 3a pasriaiieHue HHPOpMaIuu, CBI3aHHOMN
C IEPCOHAJLHBIMU TAHHBIMU PAaOOTHUKA

10.1. JIuma, BHHOBHBIE B HAapyLIEHWU HOPM, PETrYJIUPYIOIIHUX IIOJy4YEHUE,
o0pabOTKy M  3alllUTy  [EPCOHAJbHBIX  JAaHHbIX  paOOTHHMKA,  HECYT
JUCUUIUIMHAPHYIO, aAMUHUCTPATUBHYIO, FPAKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C (pe/lepalbHbIMUA 3aKOHAMMU.
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