/ . JIOKYMEHT NOAMNUCAH
\@,j_ 3NEKTPOHHOW MOANUCHIO

Ceptudumkar: 01A4A17100B0OAFB5B04339BF7713FCBB2C yTBEPKHEHO
STt npukazom Ne 233 o/g ot 06.10.2021r.
(mputoxenue 2)

IHonoxenue
00 00padoTKe M 3a1IMTE MEPCOHATBHBIX JAHHBIX PA00THUKOB
4acTHOro 001eodpasoBarebHOro yupesxaenus «lIkosma-uarepuar Ne 23
OAO «PK»

1. O01me mMoNI0KEHUS

1.1. Hacrosmee IlonokeHue ycTaHaBIMBaeT MOPSAIOK IOJYyYEHHMs, ydeTa,
00pabOTKM, HAKOIJICHUS M XpaHEHUs JIOKYMEHTOB, COJEpKaIlllUX CBEICHHUS,

OTHECEHHBIE K NIEPCOHAIBHBIM JAHHBIM pabOTHUKOB YaCTHOIO
obmieoOpa3zoBarensHoro yupexaenus «lllkxoma-untepHar Ne 23 OAO «PXKI»
(mamee - PabGoromarens). Ilom paGoTHUKamMHM TOJIpa3yMEBAIOTCS  JIUIIA,

3aKJTIOYMBIINE TPYAOBOU J0T0BOp ¢ PaboTomarenem.

1.2. Ilens Hacrosimero IlosokeHuss - 3amMTa IMEPCOHAIBHBIX JTAHHBIX
pabotHukoB YacTtHoe oOmeoOpa3zoBarenbHoe yupexaeHue «lllkona-unrepnar Ne
23 OAO «PXI» OT HECAaHKIIMOHMPOBAHHOIO JOCTyNa MW pa3ralleHus.
[lepcoHanbHble  JaHHBIE BCErAa  SABISIIOTCA  KOH(HUICHUHMAIBHOH, CTPOTO
oXpaHseMoil TH(pOpMALIHEH.

1.3. OcHoBanueM s pa3paOoTku Hactosiero IlomoxkeHus SBIASIOTCS
Koncturyumsi Poccuiickoit  ®@enepaumu, TpynoBoit komaekc Poccuiickoit
Oenepannu, deaepanbubiii 3akoH oT 27.07.2006 N 152-03 "O nepcoHalbHBIX
JAHHBIX'", JIpyrue JeHCTBYIOIIME HOPMaTUBHbBIE IpaBOBbIE akKThl Poccuiickoi
denepanum.

1.4. Tlonoxenue nerctByeT 6eccpouHo. 3menenus B [lomoxkenne BHOCITCS
npukasom aupekropa. JlencrBue IlonmokeHuss mnpekpamaercs ¢ MOMEHTa
yTBepxkaeHUs HOBOro [losoxenus.

1.5. Bce paGoTHHUKK JOJDKHBI OBITH O3HAKOMJICHBI IO MOJAMHUCH C JIAHHBIM
[TomoxxeHneM 1 N3MEHEHHUSIMHU K HEMY.

2. Ilonsarue u cocTan MNEPCOHAJIBHBIX JaHHBIX

2.1. IlepcoHalbHBIMU AaHHBIMH SIBJSiETCS Jt00as mHboOpManus, IpsMoO WU
KOCBEHHO OTHOCAIIASCA K CYOBEKTY IMEpPCOHAIBbHBIX JIAHHBIX - OMNPEICICHHOMY
WIN OTpeesiieMoMy (pU3NuecKoMy JIUILY.

2.2. TlepcoHaabHBIMH JAHHBIMH, Pa3pEIICHHBIMU CyOBEKTOM TMEPCOHATBHBIX
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JQHHBIX JJIl PAacCOpPOCTPAHEHHUS], SBJISIIOTCS MEPCOHAJbHBIE JIaHHBIC, JOCTYII
HEOTPAHMYEHHOTO  Kpyra JMIL K KOTOPhIM TMpPEAOCTaBlIeH CyOBEKTOM
NEPCOHANIbHBIX JIaHHBIX MYTEeM Jadd corjiacus Ha oOpabOTKy MNepCOHATbHBIX
JAHHBIX, Pa3pEUICHHBIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX JIJIST PACIPOCTPAHEHUS
B MIOPSAKE, MpeycMoTpeHHOM DenepanbHbiM 3akoHOM OT 27.07.2006 N 152-D3.

2.3. CocTaB nepcoHaNbHBIX JaHHBIX Pa0OTHHUKA:
- (hammnust, UMsi, OTYECTBO;
- [10J1, BO3PACT;

- cBemeHuss 00 oOpasoBaHuM, KBanupuKauud, MNpodhecCUOHATHLHON
MOJIFOTOBKE, TOBBIIICHUN KBATM(UKALINH;

- MECTO KUTECILCTBA,
- ceMelHOe MOJIOKEHHE, HAIMUUE JIETeH, COCTaB CEMbU, POJICTBEHHBIE CBSI3H;

- (bakTel Omorpaduu W mpeaplAynas TPyAOBas NEATEIbHOCTh (B TOM YHCIIE
MECTO palboThl, CyAUMOCTb, CIyXk0a B apMHH, pad0oTa Ha BBIOOPHBIX JOJKHOCTSX,
Ha TOCY/IapCTBEHHOMU CIIy»KO0€e U 1Ip.);

- (puHAHCOBOE MOJIOKEHUE, CBEICHUS O 3apaO0OTHOM IJIaTe;
- MacTIOPTHBIC JaHHbBIE;

- CBEJICHUS O BOMHCKOM YUETE;

- CBEJICHUSI O COIMAIIbHBIX JIbFOTAaX;

- CIICIUATIBHOCTH;

- 3aHUMaeMas JJOJKHOCTh;

- pa3mep 3apabOTHOM TIATHI;

- HAJIMYue CYJIUMOCTEN;

- HOMepa TeJ1eOHOB;

- cofiepKaHue TPYJOBOro 1I0roBOPa;

- TO/JTHHHUKY ¥ KOTIUH TIPUKA30B I10 JITYHOMY COCTaBY;

- TUYHBIC JIeNa, TPYAOBbIC KHUKKHA U CBEJICHUS O TPYAOBOU JIEATEIHHOCTH;
- OCHOBAHUS K MPHUKa3aM IO JIMYHOMY COCTaRBYy;

- Aclia, COACpKaAIMC MaAaTCpHualibl 110 ITOBBINICHHUIO I(BEUII/I(I)I/IK&I_[I/II/I )51
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NepenoaAroTOBKES COTpPYAHUKOB, UX aTTCCTAIUU, CJ'Iy)Ke6HBIM paccCiICIOBAHUSAM
- KOIIMH OTYCTOB, HAIIPABJIAICMBIX B OpPI'aHbl CTATUCTUKH,

- CBCIACHHUA O pPe3yJibTaTaxX MCIUIMUHCKOI'O O6CJI€I[OB8,HI/I$I Ha IMpcaAMCT
IrogHOCTH K OCYIICCTBJIICHUIO TPYAOBBIX 06513&HHOCTGI>’I;

- Qororpadum u WHBIE CBEICHHS, OTHOCSIIUECS K MEPCOHATHHBIM JaHHBIM
paboTHUKA;

- IPUHAJJIC)KHOCTD JIMIA K KOHKpCTHOﬁ Halluu, STHUYECKOU I'pyIiIie, pace;

- pENUTHO3HbIE U TMOJUTHYECKHE YOeKIeHHs (TMPUHAIICKHOCTh K
pPENMTHO3HONM KOH(eccuu, 4YJIEHCTBO B TMOJUTHYECKOW MApTHH, Yy4yacTHE B
OOIIECTBEHHBIX O0BEAMHEHUSX, B TOM YHCIIE B MPOQCOI03€e, U Ip.);

- ACJIOBBIC U MHBIC JIMYHBIC KAYCCTBA, KOTOPBIC HOCAT OHGHO‘IHBIﬁ XapakKTep,

N3 ykazanHoro cnucka Paboronarens BIpaBe MOJdydaThb W HUCIOJIb30BaTh
TOJIBKO TE€ CBEACHUS, KOTOPHIE XapPaKTEPU3YIOT TPaKIaHUHA KaK CTOPOHY
TPYJOBOTO JOTOBOPA.

2.4. CBeneHusi, ykazanHble B 1. 2.3 Hactosilero [looxeHus, U TOKyMEHTBHI,
UX COJIep Kallue, IBISIOTCS KOHPUICHIIHATbHBIMHU. PexuM KOH(PUACHIINATEHOCTH
MePCOHAIBHBIX JAHHBIX CHUMACTCS B CIIydasx 0O0e3JIMUYMBAHUS WU 1O UCTCUCHUU
TISTH JIET CPOKA XPAHECHUS, €CJIM MHOE HE OINPEICIICHO 3aKOHOM.

2.5. I[OKYMCHT&MH, coacpKalluMu IICPCOHAJIBHBIC HAHHBIC pa6OTHI/IKOB,
SABJIAIOTCA:

- KOMIUIEKChl JOKYMEHTOB, CONPOBOXKIAIOIIUX Ipouecc OQpopMIICHUS
TPYJOBBIX OTHOILLIEHUI MTPU MpUEMe Ha paboTy, epeBOE, YBOJIbHEHUY;

- KOMIUIEKC MaTepHaJOB IO AHKETUPOBAHUIO, TECTUPOBAHUIO, MPOBEIACHUIO
coOeceIoOBaHNM ¢ KaHIUIATOM Ha JOJKHOCTD,

- IOJJTMHHUKY ¥ KONTUU MPUKA30B (PaclopsiKEeHUI) Mo Kajapam;

- JWYHBIC JIe7la, TPYAOBBIC KHW)KKH, CBEICHUS O TPYIOBOUW NESITCIBHOCTH
pabotaukos (CT/-P);

- JIefa, CojieprKalue MaTepHalibl aTTeCTalllil paOOTHUKOB,;
- Jlefia, Co/ieprKalllie MaTepuaibl BHYyTPEHHUX PacCle0BaHUM;

- CHpPaBOYHO-WH(POPMAIMOHHBIN OaHK JAaHHBIX MO TMEPCOHATY (KapTOTEKH,
KypHAaJIbl);

- KOIIMK OTYCTOB, HAIIPABICMBIX B TOCYAAPCTBCHHBIC KOHTPOJIHUPYIOIIHC
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OpraHsbl.
3. O6s3annoct PaboTtomarerns

3.1. B menmsx oOecrnedeHus IpaB M CBOOOJ 4YEJIOBEKa M T'pakIaHHUHA
PabGoTtomaTenr W €ro MNpeACTaBUTEIM NIpH 00pabOTKE IMEePCOHANTBHBIX JaHHBIX
paboTHHKa 00s3aHbI COOJIIOAATh CICAYIOIIME 001Ire TpeOOBaHMUS:

3.1.1. O6paboTKa nmepcoHaNbHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBIIATHCA
UCKIIIOYUTENFHO B IeNAX oOecreyeHus: COOMIOJCHUST 3aKOHOB M HHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, COACWUCTBUA PAOOTHUKAM B TPYJIOYCTPONCTBE,
OoOyuyeHUU U TPOABMKEHHU MO CiyxO0e, oOecriedeHHs JIUYHONW OE30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KadecTBa BBHINOJIHSAEMOW paldOTHl U
obecreyeHns COXpaHHOCTU UMYILECTBaA.

3.1.2. TIlpu onpenenenun oObeMa U coOjepKaHUS 00pabaThIBAEMBIX
MEPCOHANIbHBIX JAaHHBIX paboTHUKa PaboTomaTens OMKEH PYKOBOJICTBOBATHCS
Konctutynuein Poccuiickoii ®Denepaunn, TpynoBeiM koaexkcoM Poccuiickoit
®denepalivv ¥ UHBIMH QeepaTbHBIMU 3aKOHAMHU.

3.1.3. Bce mepcoHanbHble JaHHBIE pabOTHUKA CJEAyeT IMOJIy4daThb Yy HETO
camoro. Ecnu nmepcoHanbHble JaHHbIE paOOTHHKA BO3MOXKHO IMOJIYYUTH TOJBKO Y
TpPEThEN CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee W OT
HEro JOJDKHO OBITh NOJYYEHO NUCBMEHHOE corjacue. Paboromarens oiKeH
COOOILIUTh PaOOTHUKY O IENAX, MPEeanojaraéMblX HCTOYHUKAX U CrHocofax
MOJYYEHUs] TIEPCOHATBHBIX JaHHBIX, a TaKXke O XapakTepe MOoJIeKAIIUX
MOJYYEHUIO TIEPCOHAIBHBIX JAHHBIX M TMOCIEJACTBUSIX OTKa3za pabOTHHKA JaTh
MMCbMEHHOE COrJIacue Ha UX MOJIyYeHHE.

3.1.4. Pabotopmatenr HE HMEET TMpaBa MoJydyaTb U 00pabaThIBaTh
NEPCOHAJIbHBIE JIaHHbIE PAOOTHUKA O €ro MOJIMTUYECKUX, PETUTMO3HBIX U MHBIX
yOeXACHUSIX M YacTHOM >XKM3HU. B ciyyasix, HEmocpeACTBEHHO CBS3aHHBIX C
BONPOCaMH TPYJOBBIX OTHOILIEHUH, B COOTBETCTBUU cO cT. 24 Konctutyuun
Poccuiickoit ®enepanuun  PaGotonatens BmpaBe MoidydaTh W 00palaThIBaTh
JTaHHbIE O YACTHOM >KU3HHU paOOTHHUKA TOJBKO C €r0 MUChMEHHOIO COTJIacHsl.

3.1.5. PaGortomarenr He wuMeeT TmpaBa TMoJdydyaTb U 00pabaThIBaTh
MEpPCOHANIbHBIE JaHHbIE pAa0OTHUKA O €ro WICHCTBE B  OOIIECTBEHHBIX
O0BEIUHEHUAX WU €r0 MPO(COIO3HOMN NeATEeIbHOCTH, 3 UCKIIOYCHUEM CIyJacs,
MIPETYCMOTPEHHBIX (eepaTbHBIM 3aKOHOM.

3.1.6. Ilpu npuHATAM pEIICHHUM, 3aTparuBalOIIUX HHTEPEChl pPabOTHHKA,
PaboTtomaTens He WMeEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIOYUTENIBHO B PE3YJIbTATE X aBTOMATU3UPOBAHHOU
00pabOTKU UK 3JIEKTPOHHOTO MOTyUYCHHUS.

3.1.7. 3amura mepCOHANBHBIX AAHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HX
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UCIIONb30BaHUsl WM yTpaThl JOJKHA ObITh oOecriedena Paboromarenem 3a cuer
ero CpeJICTB B MOPSAIKE, YCTAHOBICHHOM (heZiepaibHbIM 3aKOHOM.

3.1.8. PaboTHUKM M WX TPEACTABUTEIIA JOJDKHBI OBITh O3HAKOMJICHBI ITOJ
MOJANKCH C JIOKAJIbHBIMH akTaMu PabOoTojmarens, yCTaHaBIWUBAIOIIUMH TOPSIOK
00pabOTKM IEepPCOHANBHBIX JIAHHBIX PaOOTHUKOB, a Takke 00 WX IpaBax M
0053aHHOCTSIX B 3TOM 00JIaCTH.

3.1.9. PaGOTHHKM HE TOJKHBI OTKa3bIBaThCSl OT CBOMX IpaB HAa COXpaHEHUE U
3aIIUTYy TalHBbI.

4. O6s3aHHOCTH PaOOTHHUKA

PaborHuk 00s13aH:

4.1. IlepenaBath PaOoTomaTento WuIM €ro MPEJACTABUTEIIO KOMILUICKC
JIOCTOBEPHBIX JIOKYMEHTUPOBAHHBIX NEPCOHAIBHBIX JAHHBIX, IEPEYEHb KOTOPBIX
ycTaHoBieH TpynoBeiM kogekcoMm Poccurickon @enepanu.

4.2. CBOEBpEMEHHO B pa3yMHbIM CPOK, HE MPEBBIIAIONINN S5 THEH, coo0maTh
PaGoTonarento 00 M3MEHEHUU CBOMX MEPCOHAIBHBIX TAHHBIX.

5. [IpaBa paboTHuKa

PaGoTHUK uMeeT mpaBo:

5.1. Ha nonHyto uHpOpMAaLMIO O CBOMX NEPCOHATBHBIX JAHHBIX U 00pabOTKe
ATUX JAHHBIX.

5.2. Ha cBOoOOHBII OecriaTHBIM JOCTYIl K CBOMM NEPCOHAJIBHBIM JIaHHBIM,
BKJIFOYAsl MPABO Ha MOJyYEHUE KONUH JTH000M 3aIiCH, COAEpKAILEH TEPCOHAIbHbIE
JAHHBIE  COTPYAHMKA, 34 HUCKIIOUYEHHEM  CIIy4yaeB, MPEIyCMOTPEHHBIX
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

5.3. Ha goctym K MEOUIMHCKUM JIaHHBIM C TIOMOIIBI0 MEIUIIMHCKOIO
CIIEIIUAJIMCTA 110 CBOEMY BBIOODY.

5.4. TpeboBaTh MCKIIOYEHHUS WJIM HCIPABICHUS HEBEPHBIX WJIM HETOIHBIX
NMEPCOHANBHBIX JIAaHHBIX, a TaKXke JaHHBIX, OOpabOTaHHBIX C HapyIICHHEM
TpeOOBaHM, OMPENEICHHBIX TPYAOBBIM 3aKOHOAATENHLCTBOM. [lpm oTKase
PaGoTonaTens MCKIIOUUTH WIIM UCTIPABUTH TIEPCOHANIBHBIE JAHHBIE COTPYIHUKA OH
MMEET MPaBo 3a4BUTh B MUCbMEHHOU (popme PaboTogaTento o cBoeM HECOrIacuu C
COOTBETCTBYIOIIUM OOOCHOBAaHMEM Takoro Hecorjacusi. llepcoHanbHble NaHHBIE
OLIECHOYHOT'O XapakTepa COTPYOHUK HUMEET NpaBO JONOJHUTH 3asABICHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.5. TpebGoBath u3Benienus PaborogarenemM Bcex JHI, KOTOPHIM paHee ObLIH
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COOOIIIEHbl HEBEPHbIE WJIM HEMOJHBIE NEPCOHANbHBIE TaHHbIE COTPYAHHMKA, 000
BCEX IPOU3BEIACHHBIX B HUX UCKIIIOUECHUAX, UCIIPABICHUAX WIIN JOIOJHEHUAX.

5.6. O6GxanoBaTh B CyJ JIOObIE HETIPAaBOMEPHBIC ICUCTBUSA WU Oe3/eiCTBHE
PabGoTronatens npu o6paboTKe U 3alUTE €ro MePCOHATBHBIX JJAHHBIX.

5.7. OHpG,ZICJIiITB CBOHUX HpGI[CTaBI/ITCJIef/'I I 3alllUTBI CBOUX IICPCOHAJIBHBIX
JaHHBIX.

5.8. TpebGoBarb mpekpaTuTh B J1000€ BpeMs mepenady (pacrpocTpaHEHHE,
NPEIOCTaBICHUE, JOCTYIN) TMEPCOHAJIbHBIX  JaHHBIX, Ppa3pPEHICHHbIX 7S
pacnpoctpaHeHusi. TpeboBanue odopmiseTcs B TUCbMEHHOM Buje. OHO JTOHKHO
BKIIIOYaTh B ce0sf Qamminio, UMs, OTYeCTBO (MPH HAJIWYHH), KOHTAKTHYIO
uHpopMaimio (Homep TtenedoHa, aapec SIEKTPOHHOM MOYTHl WM TMOYTOBBIN
aapec) paOOTHWKA, a TaKXKe TEpEeUeHb IEePCOHANBHBIX JaHHBIX, 00paboTKa
KOTOPBIX TOJUICKUT MPEKPAIICHUIO.

6. Coop, 00paboTKa 1 XpaHEHUE NIEPCOHATBLHBIX JaHHBIX

6.1. OOpaboTka NEPCOHANBHBIX JAaHHBIX pabOTHHUKA - JI0OOE JeiCTBUE
(omeparusi) WIM COBOKYITHOCTh JICMCTBUHM (Oomepaluii), COBEpIIAeMBbIX C
WCITIOJIb30BAaHUEM CPEJICTB aBTOMATU3AIUHU WU O€3 HCIOIB30BAHMS TaKUX CPEACTB
C TIEPCOHAJILHBIMU JAHHBIMH, BKJIIOYas CcOOp, 3amuch, CHUCTEMATHU3AIIMIO,
HaKOIUICHUE, XpaHEHHWE, YTOYHeHHE (OOHOBJIECHUE, HW3MEHEHHE), W3BJICUCHHUE,
WCIIOJIb30BaHUE, Tiepemady (pacmpoCTpaHEHHWE, TMPEJOCTABICHHUE, JTOCTYII),
o0e3nnuuBanue, OJIOKUPOBAHUE, yAAJICHWE, YHUYTOKCHUE TIEPCOHATBHBIX JTaHHBIX
paboTHUKA.

6.2. Bce mnepcoHalbHbIE [aHHbIE PA0OTHHMKA CIIEAYEeT MOJy4YaTb y HEro
camoro. Ecnu nepcoHanbHble JaHHbIE pa0OTHUKA BO3MOKHO MOJYYUTh TOJBKO Y
TpPEThEH CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee W OT
HETO0 JIOJKHO OBITH MOJIy4€HO MUCbMEHHOE COTJIacue.

6.3. PaboTonarens MOJDKEH COOOIIMTH PAOOTHUKY O LIETISX, MPEANOIaraeMbIixX
MCTOYHUKAX M CIIOCO0aX MOJTYYEHHUs MEPCOHANBHBIX JAaHHBIX, a TAKXKE O XapaKTepe
MOJICKAINX TOJYYEHHUIO TIEPCOHATBHBIX JIaHHBIX M TIOCIEJCTBUSX OTKa3a
pabOTHHKA 1aTh MUCHbMEHHOE COTJIaCKe Ha UX MOJTy4YEHUE.

6.4. PabotHuk npencrasisier PaboTomaTento JOCTOBEPHBIE CBEICHHS O cele.
PaGoTtomaTens  MpoBepsieT  JOCTOBEPHOCTh  CBCJCHMMA, CBEpss  JIaHHBIC,
MPE/ICTAaBIICHHBIE PA0OTHUKOM, C HMMEIOMMMHUCS Yy paOOTHUKA JTOKYMEHTaMHU.
[IpencraBnenre paOOTHUKOM ITOUIONKHBIX JOKYMEHTOB WJIH JIOKHBIX CBEIACHUI
IIPY TTOCTYIUICHUN Ha paboTy SBIISICTCSI OCHOBAHUEM JIJISI PACTOPIKEHUS TPYIOBOTO
JIOTOBOPA.

6.5. Ilpu mnocTtymiaeHun Ha pabOTy paOOTHHK 3aloJIHAET AaHKETy |
aBTOOHOTpadHIO.



6.5.1. AHkeTa mpeacTaBisieT cOOOW MepeueHb BOMPOCOB O MEPCOHAIBHBIX
JAHHBIX paOOTHHKA.

6.5.2. AHKeTa 3aIlO0JIHACTCS pa6OTHI/IKOM CaMOCTOATCIIBHO. HpI/I 3aII0JITHCHHUH
AHKCThI pa6OTHI/IK JOJDKCH 3allOJIHATBE BCC €€ Fpa(bbl, Ha BCC BOIIPOCHI aBaTb
IIOJIHBIC OTBCTHI, HC OOIIYCKATb I/ICHpaBHeHI/Iﬁ U 3aqepKHBaHHﬁ, IIPpO4YCPKOB,
IIOMAapoOK B CTPOTOM COOTBCTCTBHUHU C 3allUCAMH, KOTOPBIC COACPKATCA B €TI0
JIMYHBIX JOKYMCHTAX.

6.5.3. ABtoOuorpadmsi - JOKYMEHT, COJEp)KAIIUA OMHCAHHE B
XPOHOJIOTHYECKOW  TIOCIIEIOBATEIPHOCTH  OCHOBHBIX  JTaloOB  JKU3HU U
NEeATETLHOCTH MMPUHUMAEMOT0 PabOTHHUKA.

6.5.4. ABToOuorpadus cocraBisieTcsi B IPOU3BOIbHON (popme, Oe3 momMapok u
VCIIPABIICHUM.

6.5.5. Ankera u aBToOuorpadus padOTHHKA JOJHKHBI XPAHUTHCS B JINYHOM
nene paboTHUKa. B JuuHOM jene Takke XpaHATCS MHbIE JOKYMEHTHI
NEPCOHAIBHOTO YUYETa, OTHOCSAIIMECS K IEPCOHATIBHBIM JAHHBIM paOOTHHUKA.

6.5.6. Jluunoe neno paboTHUKAa OGMOPMIISIETCS TOCIE W3JaHUs TPHUKa3a o
npueme Ha pabory.

6.5.7. Bce HOKYMEHTBHI JIMYHOTO Jiefla TOJIIMBAIOTCS B OO0JIOKKY oOpaslia,
yctaHoBieHHOro PadoTtonarenem. Ha Helt yka3piBatoTcst paMuiIusi, UMsi, OTYECTBO
paboTHHKA, HOMEp JIMYHOTO JIeJa.

6.5.8. K kaxaomy JIUYHOMY ey MNpHIaraloTcsi JBe I[BETHbIC (poTorpaduu
paboTHuKa pazmepoMm 3*4.

6.5.9. Bce HOKyMEHTHI, MOCTYIAIOIIUE B JIMYHOE [I€JIO, PACHOJIArarOTCs B
XPOHOJIOTUYECKOM Topsiike. JIMCTBI JOKYMEHTOB, MOJIIMTHIX B JIMYHOE €TI0,
HYMEPYIOTCS.

6.5.10. JInuno€e neso BeaeTcs Ha MPOTSKEHUU BCEU TPYNOBOU IEATEIBHOCTH
paboTHHKA. VI3MeHeHus, BHOCUMBIE B JIMYHOE JI€J10, JODKHBI OBITh IOJITBEPKI€HBI
COOTBETCTBYIOIIUMH TOKYMEHTaMHU.

6.6. PaGoTonaTenb He UMEET MpaBa MoJydaTh U 00padaThIBaTh NMEPCOHAIBHbBIE
JaHHbIE Ppa0OTHHMKA O €ro pacoBOW, HAaIMOHAJIBHOW MPUHAIJICKHOCTH,
MOJINTUYECKHUX B3TJISAAX, PEIMTHO3HBIX U PUIOCO(CKUX YOSKIECHUIX, COCTOSTHUN
3I0POBbsl, MHTUMHOM JKM3HU, 32 HCKIIOYCHUEM CIIy4aeB, MPEAYCMOTPEHHBIX
TpynoBeim koaexcom Poccuiickort ®enepani u  aApyrumu  deaepaabHBIMU
3aKOHAMH.

6.6.1. OO6paboTka  MEepCOHANbHBIX  JAHHBIX,  Pa3pELIEHHBbIX IS
pachpoCTpaHeHus, U3 YWCia CIEUUAIbHBIX KaTeTOpUi TMEPCOHAIBHBIX TaHHBIX,
ykazaHHbIX B 4. 1 cT. 10 ®enepanpHoro 3akoHa ot 27.07.2006 N 152-®3,
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JIOTIYCKaeTCsl, €ClIi COOTIOAAIOTCS 3alpeThl M YCIOBUS, TpeaycMoTpeHHsie cT. 10.1
YKa3aHHOTO 3aKOHa.

6.7. PaboTomaTens HEe UMEET IpaBa MojydaTh 1 00padaTbiBaTh NEPCOHAIBHBIC
JJaHHbIE PA0OTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX HWJIH €ro
po)COI03HON JIESITEIHPHOCTH, 3a MCKIIOUCHHEM CIIy4aeB, IPEAyCMOTPECHHBIX
TpynoBeiM konekcom Poccuiickoit ®enepanmu uid WHBIMU (eliepaabHBIMU
3aKOHAMH.

6.8. OOpaboTka TEPCOHANBHBIX JaHHBIX pabOTHUKOB PaboTomarenem
BO3MOXHA TOJIBKO C MX comacus. VICKIOYeHuEe COCTaBISIIOT — Cydaw,
MpPEAyCMOTPEHHBIE 3aKOHOJIaTeNbcTBOM Poccuiickoit denepaiuu (B 4aCTHOCTH,
corjacue He TpeOyeTcss NpHU HAIWMYAA OCHOBAHWM W COOJIOJCHUW YCJIOBUH,
nepeyuciaeHubix B 0. m. 2 - 11 u. 1 er. 6, m. m. 2.1 - 10 4. 2 cT. 10, 4. 2 cT. 11
®denepanbHoro 3akona ot 27.07.2006 N 152-03).

6.9. [luceMenHoe coriacue paboTHHUKA HAa 00pPabOTKY CBOUX MEPCOHATBHBIX
JTAHHBIX JIOJDKHO BKJIOYATh B ¢€0s, B YACTHOCTH, CBEJICHUS, YKa3aHHBIC B 1I. II. | -
9 4. 4 ct. 9 ®enepanbHOro 3akoHa ot 27.07.2006 N 152-D3.

6.10. IlucemeHHOe corjlacue pa0OTHHKAa Ha 00pabOTKY IepCOHATBHBIX
JIAHHBIX, Pa3pelIeHHbIX ISl PaCIPOCTpaHEeHUs, 0(hOPMIISETCS OTICIBHO OT JIPYTUX
corjjlacuii Ha 00pabOTKy €ro ImepcoHalIbHBIX JAaHHBIX. [Ipyu 3TOM coOMIOAIOTCS
YCIIOBHS, MPEayCMOTpeHHbIC, B 4YacTHOCTH, cT. 10.1 denepampHOro 3akoHa OT
27.07.2006 N 152-®3. TpebOoBaHHS K COAEPKAHUIO TaKOTO COTJACHs
YCTaHABJIMBAIOTCS YIIOJTHOMOYCHHBIM OPTaHOM IO 3alluTe TMpaB CyOBEKTOB
MIEPCOHAJILHBIX JaHHBIX.

6.10.1. IlucemeHnHoe coriacue Ha 0OpabOTKYy MEpPCOHANbHBIX JdaHHBIX,
pa3pelIeHHbIX I paclpocTpaHeHHs, pabOTHHUK mpenocrasiser PaboTtomareinto
JIMYHO.

6.10.2. PaGoTomarens 00si3aH HE MO3/IHEE TpeX pabouyux ITHEH ¢ MOMEHTa
MOJIYYCHHUS] YKAa3aHHOTO COrJIacusi OIMyOJMKoBaTh HH(OpMAIUIO 00 YCIOBHSX
00paboOTKH, O HaTWYUM 3alPETOB U YCIOBUNM HAa 0OpaOOTKY HEOTpaHWYCHHBIM
KPYTOM JIMI] IEPCOHATBHBIX JTAHHBIX, PA3PEIICHHBIX ISl PACIIPOCTPAHEHUS.

6.10.3. Cornacue Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX, PA3PEIICHHBIX IS
pacnpocTpaHeHusi, TMpPEKpamaeT CcBOE JEUCTBHE C MOMEHTa TMOCTYIUICHUS
PaGoTonarento TpeboBaHus, yKa3aHHOTO B 1. 5.8 HacTostiero [lonoxeHus.

6.11. B cootrBerctBuu co ct. 86 Tpynosoro koaekca Poccuiickoii @enepannu
B IesIX oOecrieueHusl mpaB U CBOOOJ YelOBeKa U TpakaaHuHa PaboTtomarens u
€ro MpeJCTaBUTENIN MPU 00pabOTKE MEPCOHATBHBIX JTAHHBIX PAOOTHUKA JOJKHBI
co0JIr0/1aTh, B YaCTHOCTH, CJIEAYIONINE 00Ie TPeOOBaHMUS:

6.11.1. Ilpu onpenenenun oObemMa U coaepx aHusi 00padbaThIBAEMBIX
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MIEPCOHANILHBIX JaHHBIX paboTHHMKa PaboTomaTens DOMKEH PYKOBOJICTBOBATHCS
Koncturyumenn Poccuiickoit ®Penepaunu, TpyaoBbIM KojekcoM Poccuiickoit
deneparuy ¥ UHBIMU (PeiepaIbHBIMU 3aKOHAMM.

6.11.2. [Ipu npUHATHM pEIICHHH, 3aTparuBarOIIUX HHTEpPEChl pPaOOTHHKA,
PabGoTtonmaTens He HMeeT MpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JaHHBIX,
MOJIYYCHHBIX MCKIIIOUUTENLHO B pE3yJIbTaTe UX aBTOMATU3MPOBAHHON 00pabOTKH
WM DJIEKTPOHHOTO TOJTYy4YEHUS.

6.11.3. 3amuTa MepcoHANbHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOTO HX
UCIIONIb30BaHUs, yTpaThl o0ecnieunBaeTcsa PaboTomaTeneM 3a CYET €ro CpeicTB B
MOPSJIKE, YCTAHOBJIEHHOM TpynoBbiM KojekcoM Poccuiickorn ®enepanuu u
UHBIMU (heZiepaTbHBIMU 3aKOHAMHU.

6.11.4. PaboTHUKM M WX TPEICTABUTETN IOJDKHBI OBITh O3HAKOMIICHBI ITOJ
NOANMUCKY C JokyMeHTamu PabGoropaTens, yCTaHaBIMBAIOIIUMHU TMOPSIOK
00pabOTKH MEPCOHANIBHBIX JAaHHBIX, a TAaK)Ke 00 UX MpaBaxX M 00S3aHHOCTIX B ATOM
0071aCTH.

6.11.5. PaboTHUKHN HE JAOJKHBI OTKA3bIBaThCSA OT CBOMX MPaB Ha COXpPaHEHUE
Y 3aIUTYy TalHBI.

7. llepenaya nepCcoOHaAIbHBIX JaHHBIX

7.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX paboTHHKA PaboTonaTens 10mKeH
co0JiroaTh CIEAYIONIE TPEOOBAHUS:

- He cooOIlaTh MEepPCOHAJbHbIC JaHHbIE PAOOTHUKA TPEThEW CTOpPOHE 0e3
MUCBMEHHOTO corjiachsi pabOOTHUKA, 3a HCKIIOYCHHEM CIy4aeB, KOTJa 9TO
HEOOXOMMO B TICIISIX MPEIYyNPEKISHUS YTPO3bl KU3HUA U 3[0POBBI0 pPabOTHHKA, a
TaK)Xe B CITydasX, yCTAaHOBIICHHBIX (peepaibHBIM 3aKOHOM;

- HC COO6IHaTI> IICPCOHAJIBHBIC NAHHBIC pa60THHKa B KOMMCPUYCCKHX LCJIAX
0e3 ero MMCLMEHHOTO corjiacus,

- MpeAyNnpeauTh JINIl, MOJYYarolIuX MEePCOHAIbHbIEC JaHHbIE PabOTHUKA, O
TOM, UTO 3TH JJAHHBIE MOTYT OBITh UCTIOJIB30BAHbI JIUIIIb B IEJISIX, 11 KOTOPBIX OHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMI[ TMOATBEPKIACHUS TOTO, YTO 3TO IMPABHIIO
cobmonieno. Jluia, momydaroniue MepcOHANbHBIE JaHHbIE PAOOTHHKA, OOS3aHBI
coOI0/1aTh KOHPUACHIIMAIBHOCT. J[aHHOE TOJIOKEHUE HE PaclpoCTpaHsIeTCs Ha
OOMEH TepPCOHAILHBIMU JaHHBIMH PAOOTHUKOB B TMOPSAKE, YCTaHOBJICHHOM
benepanbHBIMU 3aKOHAMU;

- paspemiaTb JOCTYIl K TME€PCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CIEHHUAJIBHO YITOJTHOMOYEHHBIM JIMLAM, ITPU ATOM YKa3aHHBIE JIMIA JOJKHBI UMETh
npaBo IMOJy4YaTh TOJBKO TE€ TMEpPCOHAIbHbIE JaHHble pPaOOTHUKA, KOTOpbIE
HEO0OXOAUMBI ISl BBIMOTHEHUS! KOHKPETHBIX (DYHKIIMIA;
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- HE 3ampaimmBaTh HHOOPMALMIO O COCTOSHUHM 3J0pPOBbsl pabOTHUKA, 3a
UCKIIFOUEHUEM TEX CBEJEHUM, KOTOpPhIE OTHOCATCA K BOMPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYA0BOM (QYHKIINH;

- mepefaBaTh TMEPCOHANIbHBIE JIaHHbIE PAOOTHUKA MPEICTABUTEISAM
pabOTHUKOB B TOPSJIKE, YCTaHOBJIEHHOM TpymoBbIM KojekcoM Poccuiickoit
denepanvy, ¥ OrpaHUYUBATH ATy WH(OPMAIUIO TOJBKO TEMU MEPCOHATBLHBIMU
JAHHBIMU paOOTHUKA, KOTOpbIe HEOOXOIMMBI ISl BBIMOJTHEHUS YKa3aHHBIMU
MPEACTABUTEISIMH MX (DYHKITHA.

8. J1oCTyIl K NEpCOHANBHBIM JaHHBIM COTPYAHHUKA

8.1. BHyTpeHHHn 1OCTYyTI.

IIpaBo nocTyna K MepcoHaJIbHBIM JaHHBIM COTPYIHHKA UMEIOT:
- pykoBoaurens Paboronarens;

- CIICLUAJIUCT 110 KaJapaM;

- PYKOBOJMTENHM CTPYKTYPHBIX MOAPA3NAECICHUNA 1O  HANPABICHUIO
NEeATEIbHOCTH (JOCTYN K JIMYHBIM JaHHBIM TOJBKO PaOOTHHUKOB CBOETO
Mo/Ipa3/iefieHus1) o COTJIaCOBaHUIO C pyKoBoauTeneMm PaboTonaress;

- TIpYU TIEPEBOJIE U3 OJIHOTO CTPYKTYPHOTO TOJIpa3/IeJICHUsI B IPYroe AOCTYI K
NEPCOHANBHBIM  JTaHHBIM pa0OTHHUKA MOXKET HWMETh PYKOBOJUTEIb HOBOTO
NoApa3eieHus M0 COTJIACOBAHUIO ¢ pyKoBoauTeneM Paboronarens;

- paOOTHUKU OyXTrajaTepuu - K TE€M JaHHBIM, KOTOpPbIE HEOOXOAMMBI IS
BBITIOJTHEHUS KOHKPETHBIX (YHKIIUH;

- caMm paOOTHUK, HOCUTEh JaHHBIX.
8.2. BHewmHuii 1ocTym.

PaGorogaTens BHpaBe OCYHIECTBIATH MepeAady IEepPCOHATbHBIX JIaHHBIX
pabOTHUKA TPETHUM JIMIIAaM, B TOM YHCJIE B KOMMEPYECKHUX IIENSAX, TOJBKO C €ro
MpeIBaPUTEILHOTO TMCHbMEHHOTO COIJIacHs, 3a UCKJIIOUCHUEM CITy4aeB, KOrjaa 3TO
HEOOXOIMMO B IEJISAX MPEIYyIPESKIACHUS YTPO3bl )KU3HU U 37I0POBBI0 PaOOTHHKA, a
TAaKXX€ B JAPYTUX CIydasx, MPeyCMOTPEHHBIX JCHCTBYIOUIUM 3aKOHOJATEILCTBOM
Poccuiickont denepanum.

Ilepen mepemadeid mepcoHAIbHBIX  JaHHBIX  PaGoromarens  TODKEH
MPEAYIPEAUTh TPETHE JTUIO O TOM, YTO OHU MOTYT OBITh MCIIOJIb30BAHBI TOJHKO B
TeX IeNsaX, JJIs KOTOPhIX ObLIu cooOmieHbl. [lpu 3ToM y TpeThero muua
HEOOXOJIMMO MOJYYUTh MOATBEPXKICHUE TOTO, YTO Takoe TpeOoBaHUE OyJeT UM
COOJIFOIEHO.
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He tpebyercs cornacue paboTHHKA HA Mepeady NePCOHANBHBIX JaHHbBIX:

- TPETBUM JHUIIAM B IENAX MPEAYNPEKICHUS YIpO3bl KU3HU U 37J0POBBIO
paboTHUKA;

- B ®oHj conupanbHOro crpaxoBanus Poccuiickon denepanuu, [leHCMOHHBIM
dboun Poccuiickoit deneparun B 00beMe, MPETYCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOAaTeIbCTBOM Poccuiickon denepainuu;

- B HAJIOTOBBLIC OPT'aHbI;
- B BOCHHBIC KOMHUCCAPUAThI;

- 1O 3ampocy MNpO(PEeCcCCHOHANBHBIX COI030B B IENSAX KOHTPOJS 3a
coOJII0ICHUEM TPYI0BOTO 3aKOHO1aTeNbcTBa PaboTonarenem;

- 10 MOTUBUPOBAHHOMY 3aIIpOCy OPraHOB IIPOKYPATYPHI;

- TI0 MOTHBHPOBAaHHOMY TpPeOOBAaHHUIO IPABOOXPAHUTEIBHBIX OpPraHOB U
OpraHoB 0€30MMaCHOCTH;

- II0 3aI1IpoCy OT IroCyaapCTBCHHBIX HHCIICKTOPOB TPpyJdad IIPHU OCYIICCTBICHUU
nMH H&I[?;OpHO-KOHTpOJIBHOﬁ ACATCIBHOCTH,

- 10 3aMpocy Cy/a;

- B OpraHbl U OpraHnu3alirii, KOTOPBIC AOJIKHBI OBITH YBCAOMIICHEI O TSKCIIOM
HCCYACTHOM CJIy4ac, B TOM YHCJIC CO CMCPTCIIbHBIM UCXOA0M,

- B CIydYasX, CBSI3aHHBIX C WCIIOJIHCHHEM pPaOOTHHUKOM JOJKHOCTHBIX
00513aHHOCTEH;

8.3. Jlpyrue opraHu3aiumu.

CBenenust o paOOTHUKE (B TOM YHCIE YBOJEHHOM) MOTYT OBITh
IIPEIOCTABIIEHBI APYTOM OpraHu3aluu TOJIBKO ¢ MMCBMEHHOIO 3alpoca Ha OlaHKe
OpraHu3aliy ¢ MPUIOKEHUEM KOIMUU 3asiBICHUS paOOTHHKA.

8.4. POICTBEHHUKHU U YJIEHBI CEMEMN.

IlepconanbHple  JaHHBIE PAOOTHMKA MOTYT  OBITHh  IPEIOCTaBIICHBI
POJCTBEHHHKAM WM Yje€HaM €ro CeMbH TOJIBKO C IHCBMEHHOIO pa3perieHus
caMoro pabOTHHKA.

9. 3ammTa nMepcoOHAIBHBIX TAHHBIX PAOOTHUKOB

9.1. B memix obecnedeHUs COXPAHHOCTH U KOH(PHIACHIIMATLHOCTH
NEPCOHANILHBIX ~ JTAHHBIX PA0OTHUKOB BCE Omepanmuu 10  O(GOpMIICHHIO,



GbOpMHpPOBAHUIO, BEICHUIO ¥ XPAaHEHUIO JaHHOW WH(POPMAIMK  JTOJDKHBI
BBITIOJIHATHCS TOJIBKO PAaO0OTHUKAMM OTJAENa KaJpoB, OCYIIECTBISIIOUUMU JaHHYIO
paboTy B  COOTBETCTBUM CO CBOMMH  CIIY’)KEOHBIMHU  OOSI3aHHOCTSIMH,
3a()MKCUPOBAHHBIMU B UX JTOJDKHOCTHBIX MHCTPYKIIMSIX.

9.2. OTBeTHl Ha MUCHbMEHHBIE 3aMPOCHI IPYTUX OPraHU3aAlNN U YUPEKICHUN B
npefenax WX KOMIICTCHIIMM U TPEAOCTABICHHBIX TOJHOMOYHMHA JAarOTCS B
nucbMeHHOH Qopme Ha Omanke PaboTtomarens M B TOM oObeMe, KOTOPBIN
NO3BOJISIET HE pa3lialllaTh M3JIUIIHUI 00BEM IEPCOHAIBHBIX CBEACHHI O
pabOTHUKAX.

9.3. Ilepemaua wHpOpMaIKMHU, COAEPXKAIICH CBEACHHUS O TIEPCOHATBHBIX
JTAHHBIX PaOOTHHUKOB, IO TeeoHy, (haKCy, SMEKTPOHHOU ToUTe O€3 MUCHMEHHOTO
coriacusi pabOTHHKA 3aMpenaeTcsl.

9.4. JluuyHbple nema W JOKYMEHTHI, COJEpIKAlllE IEPCOHAJIBHBIC JaHHBIE
pabOTHUKOB, XpaHATCS B 3amuparomuxcs mkadax (ceiidax), obecrneuynBarOmIMX
3alIUTY OT HECAaHKLIMOHUPOBAHHOIO JOCTYTIA.

9.5. HCpCOHaJ'II)HBIG KOMIIBIOTCPBI, B KOTOPLIX COACPIKATCA IICPCOHAJILHBIC
JaHHBIC, TOJI?>KHBI OBITH 3alIUIICHBI ITapOJLIMH JOCTYIIA.

10. OTBETCTBEHHOCTD 3a pasrialieHue HHPOpMaIluu, CBI3aHHOMN
C IEPCOHAIBHBIMU JAHHBIMU PA0OOTHUKA

10.1. JIlnma, BUHOBHBIE B HAPYWIEHWH HOPM, PETYJHUPYIOIIHUX MOJy4YEHUE,
o0paboTKy ¥  3allUTy  MEpPCOHAJIBHBIX  JAHHBIX  pa0OTHUKA,  HECYT
JVCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPAXIAHCKO-TIPABOBYIO WJIH YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (De/iepaibHbIMU 3aKOHAMMU.
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